End-of-Day Till Checklist

Date: Till / branch:
Closed by:
L] No open tables or pending orders are left (restaurants).

[]  Reasons are recorded for complimentary items, cancellations and returns.
[]  cash was counted and compared with the cash receipts in the program.

Counted Program Difference
[]  The card total was compared with the POS end-of-day report.

POS Program Difference
(] Thez report was taken from the cash register and its total compared with the program.
(] Meal vouchers, bank transfers and sales on account were checked one by one.
L] Change left in the till for tomorrow:

Amount
[]  Cash taken from the till and who it was handed to:

Amount Received by
[]  Reason for any difference:

Note
Handed over by Received by
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